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The Sixth Global Forum of the United Nations Alliance of Civilizations

Bali, Indonesia, 28-30 August 2014

Hosted by the Ministry of Foreign Affairs of the Republic of Indonesia

ADMINISTRATIVE ARRANGEMENTS FOR OFFICIAL DELEGATIONS
(States and International Organizations)
1. Introduction and Summary of Information

The Republic of Indonesia welcomes all delegates and participants to Nusa Dua, Bali. This document provides information about arrangements for the Sixth UNAOC Global Forum 2014, as well as the logistical information, administrative procedures and requirement.

2. Venue
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The Sixth UNAOC Global Forum will take place in Bali, Indonesia, on 28-30 August 2014. The Forum will be held at Bali Nusa Dua Convention Center, Bali Indonesia, at the following address:
Bali Nusa Dua Convention Centre (BNDCC)

Jl. Kawasan Pariwisata Nusa Dua Lot NW/1

Nusa Dua, Bali, Indonesia 

www.baliconventioncenter.com
Map 1: The Venue of the Meeting
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3. Registration and Accreditation

3.1 Participant / Delegates Registration

The Sixth Global Forum of UNAOC will use online procedures to register and accredit the participants. Each Delegation must assign one Delegates Coordinator (DC) from its members, who will act as a contact point for all matters pertaining to registration and accreditation of the entire delegation. The Host will give each DC a username and password to access the online registration system, using which all members of the Delegation must be duly registered. 

All participants must be registered by their respective DC from 1 June 2014 until 15 August 2014, through our website www.unaoc6.or.id
3.2 Non-member Participant and Guest Registration

There are two methods by which guests or speakers may be registered for the Forum:

· Invited guest may be included in the official delegation of any state or organization that is a member of the UNAOC’s Group of Friends or any official delegation of states Non Group of Friends. The respective DC should register the invited person(s) in the same procedure as other delegation members via the online registration portal.
· Invited guest who will not be part of an official delegation must be accredited through separate process through the Forum’s website.
If the Head of Delegation is a Head of State, or Head of Government, or Cabinet Minister, the registration is to be processed via a separate form provided at the end of the online registration. This form is to be sent to the Indonesian Protocol via the respective Embassy or Consulate in Indonesia. All other members of delegations have to register via the regular procedure. Up to 4 members of delegation (Head + 3 + security staff) accompanying a Head of Delegation (Head of State, Head of Government or Minister) will be covered by protocol procedures at the airport. 
Due to security reasons, only paticipants with visible accreditation badges will gain access to the conference venue and must carry them throughout the whole Forum. Accreditation badges will only be delivered for participants who completed the  preliminary online registration via the Forum’s website.
Note: NO ON SITE LAST MINUTE REGISTRATION WILL BE AVAILABLE, THEREFORE, PLEASE COMMUNICATE ANY CHANGES IN THE DELEGATION’S COMPOSITION TO THE PROTOCOL WELL IN ADVANCE.
3.3 Distribution of ID Badges and Lapel Pins
Accreditation badges for delegations are to be retrieved by Embassy staff / DC on 27 – 29 August 2014 at Keraton Room, Nusa Dua Beach Hotel Bali Tourism Development Complex (BTDC), Lot North 4 from 09.00 – 17.00.
DC will be able to get badges for all members of their delegation by presenting a certificate or a confirmation letter and signing the receipt form. Badges serve as an official document during the Forum and should be carried at all times. Badges are not transferable to other persons.
Delegations without representation in Jakarta will be provided with accreditation badges at Keraton Room, Nusa Dua Beach Hotel, Bali Tourism Development Complex (BTDC), Lot North 4, on 26 – 28 August 2014 from 08:00 am to 09:30 am. 
Lapel Pins with different design and color will be provided to the following high-ranking delegates:

	Delegate
	Lapel Pin
	Effectiveness

	Head of Delegation at the Head of State / Head of Government level
	Gold
	All venues

	Minister, Minister Level Official and Vice Ministers
	Silver
	All venues


Laple pins must be worn and visible at all times. They are required for entry into the secure conference venues.
4. Delegations
We kindly ask you to note that there is no limitation as to the overall attendance of any number of delegates for the Forum. However, given seating capacity of the Plenary Session room, restrictions to access it will apply. Specifically, Head of Delegation plus 3 (if the Head of Delegation is a Head of State, Head of Government or Minister) and Head of Delegation plus 2 (if the Head of Delegation belongs to non political national administration) will receive access cards to enter and be seated at the Plenary format segments of the Forum. 
Should any delegation exceed these numbers, its members will follow the Plenary Sessions from the overflow rooms. Please kindly note that all delegates must register online.
5. Media

5.1 International Media Center

An International Media Center will be established at the Bali Nusa Dua Convention Center (BNDCC) Phase II, Tanjung Benoa Room, in order to facilitate the work of journalists accredited to cover the meetings. The media center will be operating 24 hours a day from 28 – 30 August 2014.

5.2 Media/Press Registration

Online registration for members of the press to attend the Forum and the pre-Forum Youth event open from 1 June until 15 July 2014. Member of the press who wish to cover the events will be required to register on line at www.unaoc6.or.id. 

Media advisory will be provided separately at www.unaoc6.or.id. Any request for registration beyond the specified deadline will not be processed. After successful registration, each applicant will receive confirmation and further notification by e-mail. Members of the official media travelling with Head of State/Head of Delegates are processed through official delegation channels. 

Registered foreign journalists entering Indonesia for media coverage of the Forum are required to have visa. Visa can be obtained from the Indonesian Embassy or Consulate in their respective home countries (http://www.kemlu.go.id/Pages/Mission.aspx?l=en).

Members of the press must personally obtain their badges at the Accreditation Center at Keraton Room, Nusa Dua Beach Hotel, Bali Tourism Development Complex (BTDC), Lot North 4, Bali by showing their media ID, valid international passport and official statement from their chief editors.

Registered members of the press will be issued credentials for access to the media center and press events during the meetings.
Map 2: Media Center[image: image3.emf]
6. Visa Application

All participants to the Sixth UNAOC Global Forum are required to possess an international passport that is valid for a minimum of 6 months from the date of entry into the Indonesian territory, with sufficient pages for visa stamps. 

Should a visa for entry into the Indonesian territory is required, participants are advised to submit their visa application as early as possible at least 4 (four) weeks prior to the Forum at the Indonesian missions abroad.The list of the Embassies, Consulate Generals and Consulates of the Republic of Indonesia and their addresses are available at http://www.kemlu.go.id/Pages/Mission.aspx?|=en. 

Some participants are not required to have visa to enter Indonesian territory in accordance with Indonesian regulations.The Visa Waiver Programs of the Government of the Republic of Indonesia are as follows:
· Visa Free Entry waives nationals from 15 countries (see Annex II) holders of  Diplomatic, Official or Service and Ordinary Passports, from the visa requirements to enter the territory of Indonesia for a short visit of up to 30 days. 

· Visa Exemption for Diplomatic and Official/Service Passport Holders waives nationals from 42 countries (see Annex II) holders of Diplomatic and Official or Service Passports, from the visa requirements to enter the territory of Indonesia for a short visit of up to 14-30 days.

The Government of Indonesia offers a facility of Visa on Arrival not exceeding 30 days for nationals from 62 countries (see Annex II) which can be applied on arrival at the Soekarno-Hatta International Airport Jakarta and at the Ngurah Rai International Airport Bali. Visa on Arrival is subject to US$25 fee, payable by cash on arrival. Should the participants, holders of a Diplomatic and Official or Service Passports, including all Ministers or Head of Delegations, wish to apply for a Visa on Arrival, the said fee shall apply and be borne on them. Bank facilities are available next to the Visa on Arrival desk in the airport arrivals hall for those who need to exchange money to pay the fee. Visa on Arrival is not convertible to other types of visas. 
Nationals from other countries not included on Annex II or countries where there are no Embassies, Consulates General and Consulates of the Republic of Indonesia, will need to apply for a visa at the nearest Indonesian Embassies, Consulates General and Consulates to their country of residence or request toapply for a Visa on Arrival to the Government of the Republic of Indonesia. Should the participants wish to apply for a Visa on Arrival, delegation coordinators representing the countries are reminded that they must submit an official note to the Indonesian UNAOC Organizing Committee with each delegate’s full name, nationality, passport number and passport’s date of expiry, in order to be eligible for this arrangement. A Letter of Guarantee (LOG) will subsequently be provided confirming this Visa on Arrival arrangement. For this arrangement, delegation coordinators are advised to submit the application as early as possible at least 6 (six) weeks prior to the Forum.

All delegations from the countries stated in para 5, including all Ministers or Head of Delegations using the Visa on Arrival procedure must pay a fee of US$25, payable by cash on arrival. Bank facilities are available next to the Visa on Arrival desk in the airport arrivals hall for those who need to exchange money to pay the fee.

Visa applications will be processed once all required documents are completed. Please note that the letter of invitation to the Sixth Global Forum of the UNAOC does not automatically guarantee the issuance of visa for entry into the Indonesian territory. 
7. Accommodation
Registered delegates shall book their own hotel rooms in the recommended hotels listed below. 

Most hotels are located close by the venue, while some of them are in the walking distance to BNDCC. Shuttle buses provided by each hotel will be available for the delegations for transportation from the airport to the hotel and from the hotel to the venue at no cost. 

Delegates, who are staying at hotels other than the recommended hotels, shall arrange their own reservation and transportation to the venue. 
The recommended hotels in Nusa Dua area are:
· Grand Hyatt Bali
Kawasan Wisata Nusa Dua BTDC, Nusa Dua, Bali, Indonesia

Phone: +62-361 77 1234 | Fax: +62-361 77 2038

bali.grand@hyatt.com

www.bali.grand.hyatt.com

· Nusa Dua Beach Hotel Resort
Kawasan Pariwisata | Lot North 4, Nusa Dua, Bali 80363, Indonesia
Phone +62 -361 771210   |   Fax +62-361 771229

reservations@nusaduahotel.com

www.nusaduahotel.com

· Ayodya Hotel 

Jl. Pantai Mengiat, Nusa Dua Bali - 80363 Indonesia

Phone +62-361 771102 | Fax +62-361 771616

info@ayodyaresortbali.com

www.ayodyaresortbali.com

· Westin Hotel

Kawasan Pariwisata Nusa Dua • BTDC Lot N-3, Nusa Dua 80363, Bali, Indonesia

Phone +62-361 771906 | Fax: +62-361 771908

www.westinnusaduabali.com

· Courtyard by Marriot
Kawasan Pariwisata Lot SW1 Nusa Dua, Bali 80363, Indonesia

Phone: +62-361 300 388 | Fax: +62-361 300 3999

www.courtyardmarriotbali.com
· Melia Hotel 
Kawasan Wisata BTDC Lot 1, Nusa Dua 80363, Bali, Indonesia

Phone: +62-361 771510 | Fax: +62-361 771360

reservation@meliabali.com

meliabali.com

· Novotel Nusa Dua Hotel
Kawasan Wisata Nusa Dua BTDC, Nusa Dua, Bali, Indonesia

Phone: +62- 361 8480 555 | Fax: +62-361 8480 556

E: info@novotelnusaduabali.com / reservations@novotelnusaduabali.com

www.novotelnusaduabali.com

· Grand Nikko Hotel

Jalan Raya Nusa Dua Selatan, PO BOX 18 Nusa Dua 80363 Bali - Indonesia, 
Phone: +62-361 773 377 | Fax: +62-361 773 388 

www.grandnikkobali.com

· Mercure Bali Nusa Dua
Jalan Nusa Dua Selatan Lot SW 03, Badung, Bali, Indonesia

Phone: +62-361 8467000 | Fax: +62 361 8467001

info@mercurebalinusadua.com

www.mercure.com
· Santika Hotel

Jalan Pintas Siligita 3A Banjar Peminge Nusa Dua, Bali - Indonesia 80361

Phone: +62-361 8465 777 | Fax: +62-361 8465 888
Email : siligita.bali@santika.com

www.santika.com/santika-siligita-nusa-dua-bali

8. Local Transportation in Bali
8.1 Shuttle Services

A network of shuttle buses will be provided for all participants in Nusa Dua, Bali. There will be a ‘Hospitality Desk’ at the airport, the venue, BNDCC and the recommended hotels where participants are staying. The shuttle buses will serve particular routes as follows:

a. Between the meeting venues and participants’ recommended hotel from 28-30 August 2014.
b. Between Ngurah Rai International Airport and the recommended hotels from 26-31 August 2014.
c. Between meeting venue and recommended hotels to shopping centers and restaurants in Nusa Dua (Bali Collection) from 28-30 August 2014. 
The schedule of the shuttle buses will be available at the Information Desks at the meeting venues and the airport. 
Map 3: Shuttle Bus Stops at the BNDCC 
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8.2 Privately-arranged Cars

The Embassies of the participating states are kindly requested to provide all transfers for the Heads and Members of delegation. All cars will be provided with an access sticker. Only cars with an access pass/sticker will be allowed to enter the BNDCC area. To facilitate this arrangement, the Delegation Coordinator is requested to provide details of both the vehicle and the drivers by completing the form in Annex V. The stickers can be collected at the Accreditation Center from 26 – 28 August 2014 with only non-transferable maximum 3 stickers per participant countries and observers. 
9. Meeting Venue Facilities, Services and Activities.
9.1 Interpretation Services

The working languages of the Forum are English, Arabic and French (plus Bahasa Indonesia for the Opening Session). Simultaneous interpretation will be provided for all plenary sessions on August 29 and August 30, 2014 (please check the Programme). All breakout session, cultural event, side events and pre-Forum sessions held on August 28, 2014 will be in English only. 
9.2 Bilateral Meeting Room

Bilateral Meeting Rooms for Officials and Head of Delegations will be available at the BNDCC (Uluwatu Room) at no cost for delegations on a reservation basis from 08.00 to 20.00 daily from 29 through 30 August 2014. Each room will be available in 20 minutes increments and can accommodate 12 – 16 seats.  Delegates should allow 15 minutes between bilateral meetings for room refreshment. 

Bilateral Meeting Rooms may be reserved in advance by submitting a completed bilateral Meeting Room Booking Form (Annex IV). Bilateral Meeting Room may also be reserved onsite by either submitting a Bilateral Meeting Room Booking Form via email or visiting the information Desk at the meeting venue. Inquiries regarding bilateral meeting rooms may be directed to: stella.kemala@kemlu.go.id or niken.hardiani@kemlu.go.id.
9.3 Common Delegation Room

A common delegation room will be available for all delegates at BNDCC from 28 August 2014 to 30 August 2014 at 08.00 to 18.00 daily. The room will be equipped with computers, printers, worktable, and wireless internet access.
9.4 Medical Services
Qualified medical personnel will be stationed at the BNDCC from 28 - 30 August 2014. Basic medical services will be provided free of charge at the meeting venues for participants and supporting staff who will require medical attention. Additional medicines as well as any subsequent treatment provided by hospitals, clinics, pharmacies ambulances, or other medical providers will incur charges and must be paid directly by the participants to the service providers. Please note that the clinic will be prepared to treat emergency medical situations and injuries but not chronic medical complaints.
The following hospitals are located within close proximity to the meeting venue area:

· Sanglah Public Hospital

Jalan Diponegoro Denpasar Bali (80114)

Tel: (+62-361) 2279 1115, 225482; Fax. (+62-361) 224206

Email: info@sanglahhospitalbali.com 

www.sanglahhospitalbali.com

· Siloam Hospitals Bali

Jl. Sunset Road no. 818 Kuta, Badung, Bali

Tel: (+62-361) 779900; Fax. (+62-361) 779933

Email: Info.bali@siloamhospitals.com 

www.siloamhospitals.com

· Bali International Medical Center (BIMC)

Kawasan BTDC Blok D, Nusa Dua 80363, Bali

Tel: (+62-361) 3000 911; Fax. (+62-361) 3001 150

www.bimcbali.com
10. Arrival and Departure Procedures

Participants of the Forum will arrive in Ngurah Rai International Airport, Denpasar – Bali Indonesia. Please kindly note that neither the host of the Sixth UNAOC Global Forum, nor the UNAOC will cover travel expenses.
10.1 Arrival and Departure

· VVIP/VIP facilities at I Gusti Ngurah Rai International Airport, Denpasar, and Soekarno-Hatta International Airport will be extended to Heads of State/Government and Ministers/Vice Ministers who will be attending the Forum. 

· A Minister of the Republic of Indonesia together with the Foreign Head of Mission of the respective country, Chief/Deputy Chief of State Protocol, Local Authorities, Liaison Officer and Security Officer will welcome and see off Heads of State/Government when they arrive at and depart from I Gusti Ngurah Rai International Airport.

· Other Delegates will have to go through normal entry and exit channels at I Gusti Ngurah Rai International Airport. The Organizing Committee will set up a hospitality desk at the airport to provide assistance to all delegates upon arrival at and departure from I Gusti Ngurah Rai International Airport. Hospitality desk will be stationed as of 27 August 2014. 
· A representative from the Ministry of Foreign Affairs will greet and see off Heads of State/Government and Ministers/Vice Ministers when they transit in Jakarta.

· A welcoming ceremony for Heads of State/Government who arrive with Special Aircraft and commercial aircrafts will be arranged at the designated tarmac of I Gusti Ngurah Rai International Airport. 
· Taking into consideration the limited space available at I Gusti Ngurah Rai International Airport, request for parking stands for special aircrafts will be granted on a first-come-first-served basis. The Republic of Indonesia also provides extra parking stands at other airports in the vicinity of Bali to accommodate the remaining special aircrafts.
10.2 Flight Clearance Procedure for Non-Scheduled Foreign Aircraft

10.2.1 General

· The flight overflying Indonesian territorial airspace, by the foreign state and civil aircraft, shall obtain the flight clearance.
· Flight clearance is valid for 1 (one) flight, according to the specified route.

10.2.2 Application
· Flight Clearance for foreign civil aviation would be granted by submitting data of the flight plan according to the application form.
· Flight clearance for foreign state aviation would be granted by submitting data of the flight plan according to the application form.

· Flight clearance application is submitted at least 10 (ten) working-days prior to the aircraft’s departure.

· Flight clearance application is for foreign state aviation is submitted by the embassy/government representative.

· Flight clearance application for non-scheduled foreign civil aviation shall be submitted by:

a) The representation of foreign aircraft operator in Indonesia;

b) The designated agency of the foreign aircraft operator based on an agreement;

c) The diplomatic representative where the aircraft operator is registered.

· The application is required to submit data and supporting information if required by the authorized agency.

· Flight clearance application (diplomatic clearance, security clearance and flight approval) is carried out in accordance with the prevailing procedures in each agency.
10.2.3 Permit

· Flight clearance for civil aviation is granted by the Ministry of Transportation of the Republic of Indonesia after obtaining Diplomatic Clearance from the Ministry of Foreign Affairs of the Republic of Indonesia and Security Clearance from the Indonesian National Armed Forces Headquarter.
· The registration number of flight clearance for non-scheduled foreign civil aviation is the registration number from Ministry of Transportation of the Republic of Indonesia.

· Flight clearance for foreign state aviation only requires Diplomatic Clearance from the Ministry of Foreign Affairs of the Republic of Indonesia and Security Clearance from the Indonesian National Armed Forces Headquarter.

· The registration number of flight clearance for foreign state aviation is the registration number from the Indonesian National Armed Forces Headquarter.

· Flight clearance for foreign aviation on survey and aerial photograph purposes shall obtain the approval from the Directorate General of Territorial Defense of the Ministry of Defense of the Republic of Indonesia.

· Flight clearance outside working hours and holidays may be granted accordance with the policy of the authorized agency.

10.2.4. Particular Circumstances

· Under particular circumstances, flight clearance may be granted accordance with the policy of the authorized agency and prevailing procedure. The particular circumstances are VVIP flight, disaster/humanitarian assistance, medical evacuation and unavailability of aircraft capacities or types and capabilities in Indonesia.

· The flight clearance which be granted under particular circumstances, would not eliminates the applicant obligation to submit the flight clearance application according the prevailing procedure.
10.4 Departure Fee

There is an international passenger service charge of IDR 200,000 (approximately US$ 20). This fee must be paid by cash in local currency before entering the departure gate for all international departures from either Bali or Jakarta.

Passengers travelling on domestic flights, including those travelling to Jakarta to connect to an international flight, must pay a passenger service charge of IDR 75,000 (approximately US$ 7.5). This fee is included in the price of all Garuda Indonesia tickets, but for other airlines the fee is collected before entering the departure hall and must be paid by cash in local currency.

10.5 Baggage

Airlines operating in Indonesia strictly enforce baggage size and weight limitations. All participants, therefore, are requested to familiarize themselves with their airline weight and carry-on restrictions prior to travelling in order to avoid extra fees or complications. Inside the check-in area, participants can use the baggage packing service. The average baggage allowance for Indonesian airlines is 20kg (44 pounds) for economy class passengers and 30kg (66 pounds) for executive class passengers.

11. Security

The Indonesian security services will closely cooperate with the organisers of the Bali Forum to guarantee highest security standards at the congress centre. 
11.1 Security Check

In order to adequate security throughout the meetings, various levels of security checks and screenings will be implemented at each venue. Security checks consist of visual and electronic verification of Conference Passes, electronic (X-Ray) or physical search of belongings, and walk-through metal detectors. When necessary, individuals may be subjected to a physical search.

Only vehicles with Special Access Sticker are allowed to park in restricted area of the BNDCC. The vehicles will be subjected to electronic and physical search prior to entry.

11.2 Venue / Hotel Security Arrangements
Approriate security arrangements will be employed at all venues (including for social functions) and official hotels.
Delegates are subject to various levels of security checks and access control for entry to the meeting venues. Delegates are advised to arrive early to allow for security checks.
11.3  Firearm Clearance

Security officers who provide protective security for Head of State/Head of Delegate by carrying firearm must have permit for the firearm they carry into Indonesia. To process the issuance of the permit, the Ministry of Foreign Affairs of Indonesia needs to receive an official note informing identity of security officers (name, place/date of birth, rank/position, passport number), the flight itinerary (arrival and departure schedule for the security officers), and the firearms they are going to carry (type, brand, serial number, caliber, and quantity of ammunition).   

The official note should be sent to the Directorate of Diplomatic Facilities of the Ministry through fax number +62 - 21 – 3862754 and secre.gf6.unaoc@kemlu.go.id no later than July 31, 2014. 

The Ministry will forward the information to the relevant authority for the processing and issuance of the permit. The number of firearm encouraged to bring into Indonesia is maximum 4 (four) firearms per delegation with a maximum 10 (ten) ammunitions for each firearm.  

Personnel carrying firearm must declare their firearm together with the permit to the Indonesian customs officers both at the arrival and departure of the personnel (at the airport or the hotel). Firearms other than the ones mentioned in the permit shall be deposited/kept temporarily at the local Customs Office and can be collected prior to their departure. 

Security Officers carrying firearm should comply with the guidance given by the Indonesian security officers. They shall not display their firearm in public and shall not use them arbitrarily. They are not allowed to carry their firearm in the meeting rooms.

11.4 Radio Clearance

Security officers who provide protective security for Head of State/Head of Delegation by using radio frequency for their communication devices must have permit for the use of radio frequency. To process the issuance of the permit, the Ministry of Foreign Affairs of Indonesia needs to receive an official note informing identity of security officers (name, place/date of birth, rank/position, passport number), the flight itinerary (arrival and departure schedule for the security officers), and the communication devices they are going to carry (type, brand, radio frequency that will be used, time periods for using that radio frequency).    

The official note can be sent to the Directorate of Diplomatic Facilities of the Ministry through fax number +62 - 21 – 3862754 and secre.gf6.unaoc@kemlu.go.id no later than July 31, 2014.

The Ministry will forward the information to the relevant authority for the processing and issuance of the permit. Personnel carrying communication devices must declare their communication devices together with the permit to the Indonesian customs officers both at the arrival and departure of the personnel.
12. Cultural Evening and Global Forum Dinner
A Cultural Evening will be held on 29 August 2014 from 19:00 – 21:00 at Singaraja Hall, BNDCC 1, followed by a Global Forum Dinner hosted by the Minister for Foreign Affairs of the Republic of Indonesia. 
13. Dress Code

Business attire is the appropriate dress for Head of States/Governments and Ministerial meetings. Smart Casual or long-sleeve batik shirt will be appropriate for social events unless otherwise noted on invitations. 
14. Contact
For specific questions regarding the protocol, please contact:
	Mr. Bimo Ariawan

Phone
: +62 81 110 6677

E-mail
: bimo@kemlu.go.id

	Mr. Prasetyo Hadi

Phone
: +62 81 116 32971

E-mail
: prasetyohadi@hotmail.com


For specific questions regarding the visa application process, please contact:
Mr. John Tjahjanto Boestami
Phone
: +62 812 8008 3108
E-mail
: warongsaguer@yahoo.com
For specific questions regarding media relations, please contact:
	Mr. Bob Tobing

Phone

: +6221-3813453

Fax

: +6221-3857316

Mobile Phone
: +6281284335664

Email

: bobtobing@gmail.com
	Mr. Irman A. Nasoetion

Phone

: +6221-3813453  ext. 4519

Fax

: +6221-3857316

Mobile Phone 
: +6285312719856

Email

: fasmed.deplu@gmail.com


For any further information regarding the Sixth Global Forum UNAOC 2014 in Bali Indonesia, please contact the organisers at secre.gf6.unaoc@kemlu.go.id.
Address:
Directorate of Public Diplomacy

Directorate General of Information and Public Diplomacy 

Ministry of Foreign Affairs, JL. Pejambon No. 6, 12th Floor 

Jakarta 10110 Indonesia 

Phone: + 62 21 381 3480

Fax : + 62 21 385 8035 

	Mr. Azis Nurwahyudi

Phone: +62 812 1065 0355

E-mail: azis.nurwahyudi@kemlu.go.id
	Mr. Dikmas Sulistio

Phone: +62 813 2062 8648

E-mail: dikmas.sulistio@kemlu.go.id



******
ANNEX I
SIXTH GLOBAL FORUM UNAOC 2014

Bali, 29 – 30 August 2014
Visa Requirements for 

Group of Friends of UNAOC
The United Nations Alliance of Civilizations Group of Friends consists of representatives of States, UN agencies, and other international organizations and bodies that have demonstrated active interest in and support of the Alliance.There are currently 139 members of the Group of Friends.

States

	No.
	Countries
	Diplomatic Passport
	Service/Official Passport
	Regular Passport

	
	
	Visa Requirement
	Visa Requirement
	Visa Requirement

	
	
	Yes
	No
	Yes
	No
	Yes
	No

	1. 
	Afghanistan
	
	x
	
	x
	x
	

	2. 
	Albania **
	x
	
	x
	
	x
	

	3. 
	Algeria *
	x
	
	x
	
	x
	

	4. 
	Angola **
	x
	
	x
	
	x
	

	5. 
	Argentina *
	
	x
	
	x
	x
	

	6. 
	Armenia **
	x
	
	x
	
	x
	

	7. 
	Australia*
	x
	
	x
	
	x
	

	8. 
	Austria*
	
	x
	
	x
	x
	

	9. 
	Azerbaijan
	
	x
	
	x
	x
	

	10. 
	Bahrain *
	x
	
	x
	
	x
	

	11. 
	Bangladesh
	
	x
	
	x
	x
	

	12. 
	Belarus**
	
	x
	
	x
	x
	

	13. 
	Belgium *
	x
	
	x
	
	x
	

	14. 
	Bolivia (Plurinational State of)
	x
	
	x
	
	x
	

	15. 
	Bosnia and Herzegovina
	
	x
	
	x
	x
	

	16. 
	Brazil *
	
	x
	
	x
	x
	

	17. 
	Brunei Darussalam
	
	x
	
	x
	
	x

	18. 
	Bulgaria *
	
	x
	
	x
	x
	

	19. 
	Burkina Faso **
	x
	
	x
	
	x
	

	20. 
	Cape Verde **
	x
	
	x
	
	x
	

	21. 
	Canada *
	x
	
	x
	
	x
	

	22. 
	Chile
	
	x
	
	x
	
	x

	23. 
	China *
	
	x
	
	x
	x
	

	24. 
	Colombia
	
	x
	
	x
	x
	

	25. 
	Congo (Republic of)
	x
	
	x
	
	x
	

	26. 
	Costa Rica
	x
	
	x
	
	x
	

	27. 
	Croatia
	
	x
	
	x
	x
	

	28. 
	Cyprus *
	x
	
	x
	
	x
	

	29. 
	Czech Republic *
	x
	
	x
	
	x
	

	30. 
	Denmark *
	x
	
	x
	
	x
	

	31. 
	Dominican Republic **
	x
	
	x
	
	x
	

	32. 
	Ecuador
	
	x
	
	x
	
	x

	33. 
	Egypt *
	x
	
	x
	
	x
	

	34. 
	El Salvador ** 
	x
	
	x
	
	x
	

	35. 
	Estonia *
	x
	
	x
	
	x
	

	36. 
	Ethiopia
	x
	
	x
	
	x
	

	37. 
	Finland *
	x
	
	x
	
	x
	

	38. 
	France *
	
	x
	
	x
	x
	

	39. 
	Gambia **
	x
	
	x
	
	x
	

	40. 
	Georgia **
	
	x
	
	x
	x
	

	41. 
	Germany *
	x
	
	x
	
	x
	

	42. 
	Ghana **
	x
	
	x
	
	x
	

	43. 
	Greece *
	x
	
	x
	
	x
	

	44. 
	Guatemala **
	x
	
	x
	
	x
	

	45. 
	Guinea Bissau **
	x
	
	x
	
	x
	

	46. 
	Guyana **
	x
	
	x
	
	x
	

	47. 
	Hungary *
	
	x
	
	x
	x
	

	48. 
	India *
	
	x
	
	x
	x
	

	49. 
	Iran (Islamic Republic of)
	
	x
	
	x
	x
	

	50. 
	Iraq
	x
	
	x
	
	x
	

	51. 
	Ireland *
	x
	
	x
	
	x
	

	52. 
	Italy *
	x
	
	x
	
	x
	

	53. 
	Japan *
	x
	
	x
	
	x
	

	54. 
	Jordan
	x
	
	x
	
	x
	

	55. 
	Kazakhstan
	
	x
	
	x
	x
	

	56. 
	Kuwait *
	x
	
	x
	
	x
	

	57. 
	Latvia *
	x
	
	x
	
	x
	

	58. 
	Lebanon
	x
	
	x
	
	x
	

	59. 
	Libya *
	x
	
	x
	
	x
	

	60. 
	Lithuania *
	x
	
	x
	
	x
	

	61. 
	Luxembourg *
	x
	
	x
	
	x
	

	62. 
	Malaysia
	
	x
	
	x
	
	x

	63. 
	Mali **
	x
	
	x
	
	x
	

	64. 
	Malta **
	x
	
	x
	
	x
	

	65. 
	Mexico *
	x
	
	x
	
	x
	

	66. 
	Mongolia
	
	x
	
	x
	x
	

	67. 
	Montenegro **
	x
	
	x
	
	x
	

	68. 
	Morocco
	x
	
	x
	
	
	x

	69. 
	Mozambique
	x
	
	x
	
	x
	

	70. 
	Netherlands *
	x
	
	x
	
	x
	

	71. 
	New Zealand *
	x
	
	x
	
	x
	

	72. 
	Norway *
	x
	
	x
	
	x
	

	73. 
	Oman *
	x
	
	x
	
	x
	

	74. 
	Pakistan
	
	x
	
	x
	x
	

	75. 
	Panama *
	x
	
	x
	
	x
	

	76. 
	Paraguay
	
	x
	
	x
	x
	

	77. 
	Peru
	
	x
	
	x
	
	x

	78. 
	State of Palestine
	x
	
	x
	
	x
	

	79. 
	Philippines
	
	x
	
	x
	
	x

	80. 
	Poland *
	
	x
	
	x
	x
	

	81. 
	Portugal *
	
	x
	
	x
	x
	

	82. 
	Qatar *
	x
	
	x
	
	x
	

	83. 
	Republic of Korea *
	
	x
	
	x
	x
	

	84. 
	Romania *
	x
	
	x
	
	x
	

	85. 
	Russian Federation *
	
	x
	
	x
	
	x

	86. 
	Sao Tome and Principe **
	x
	
	x
	
	x
	

	87. 
	Saudi Arabia *
	x
	
	x
	
	x
	

	88. 
	Senegal
	x
	
	x
	
	x 
	

	89. 
	Serbia
	
	x
	
	x
	x
	

	90. 
	Singapore
	
	x
	
	x
	
	x

	91. 
	Slovakia *
	
	x
	
	x
	x
	

	92. 
	Slovenia *
	
	x
	
	x
	x
	

	93. 
	South Africa *
	x
	
	x
	
	x
	

	94. 
	Spain *
	x
	
	x
	
	x
	

	95. 
	Sudan
	x
	
	x
	
	x
	

	96. 
	Suriname *
	
	x
	
	x
	x
	

	97. 
	Sweden *
	x
	
	x
	
	x
	

	98. 
	Switzerland *
	
	x
	
	x
	x
	

	99. 
	Syrian Arab Republic
	x
	
	x
	
	x
	

	100. 
	Thailand
	
	x
	
	x
	
	x

	101. 
	The Former Yugoslav Republic of Macedonia
	
	x
	
	x
	x
	

	102. 
	Timor-Leste *
	
	x
	
	x
	x
	

	103. 
	Tunisia *
	
	x
	
	x
	x
	

	104. 
	Turkey *
	
	x
	
	x
	x
	

	105. 
	Ukraine
	x
	
	x
	
	x
	

	106. 
	United Arab Emirates *
	
	x
	
	x
	x
	

	107. 
	United Kingdom of Great Britain and Northern Ireland *
	x
	
	x
	
	x
	

	108. 
	United Republic of Tanzania
	x
	
	x
	
	x
	

	109. 
	United States of America *
	x
	
	x
	
	x
	

	110. 
	Uruguay
	
	x
	
	x
	x
	

	111. 
	Uzbekistan
	x
	
	x
	
	x
	

	112. 
	Viet Nam
	
	x
	
	x
	
	x

	113. 
	Yemen
	x
	
	x
	
	x
	


Remarks:

*Participants are eligible to apply for a Visa on Arrival (VoA) upon arrival at Ngurah Rai-Bali International Airport and Soekarno Hatta-Jakarta International Airport. Please refer to paragraph 4 for the VoA arrangement.

** Participants are eligible to apply for a Visa on Arrival (VoA) upon arrival at Ngurah Rai-Bali International Airport and Soekarno Hatta-Jakarta International Airportbased on request to the Government of the Republic of Indonesia due to non-existence of Indonesian Embassies or Consulates in the respective countries. Please refer to paragraph 5 for the VoA arrangement.

Organizations
	No.
	International Organizations

	1. 
	ALECSO

	2. 
	African Union

	3. 
	Community of Portuguese Language Countries (CPLP)

	4. 
	Council of Europe

	5. 
	European Union

	6. 
	Inter-Parliamentary Union (IPU)

	7. 
	International Labour Organization (ILO)

	8. 
	International Organization for Migration (IOM)

	9. 
	IRCICA

	10. 
	ISESCO

	11. 
	League of Arab States (LAS)

	12. 
	Nordic Council

	13. 
	Organisation Internationale de la Francophonie (IOF)

	14. 
	Organization of American States (OAS)

	15. 
	Organization of the Black Sea Economic Cooperation (BSEC)

	16. 
	Organization of the Islamic Cooperation (OIC)

	17. 
	OSCE

	18. 
	Parliamentary Assembly of the Mediterranean (PAM)

	19. 
	SEGIB

	20. 
	UNESCO

	21. 
	UNHCR

	22. 
	Union for the Mediterranean

	23. 
	Union Latine

	24. 
	United Cities and Local Governments (UCLG)

	25. 
	United Nations World Tourism Organization (UNWTO)


ANNEX II
Visa Free Entry waives nationals from 15 countries holders of Diplomatic, Official or Service and Ordinary Passports, from the visa requirements to enter the territory of Indonesia for a short visit of up to 30 days:
	Brunei Darussalam
	Ecuador
	Macau, SAR
	Myanmar
	Singapore

	Chile
	Hong Kong, SAR
	Malaysia
	Peru
	Thailand

	Cambodia
	Laos
	Morocco
	The Philippines
	Vietnam


Visa on Arrival not exceeding 30 days for nationals from 62 countries holders of Diplomatic, Official or Serviceand OrdinaryPassports which can be applied on arrival at Soekarno-Hatta International Airport Jakarta & NgurahRai International Airport Bali.
	Algeria
	Cyprus
	Italy
	Maldives
	Qatar
	Sweden

	Argentina
	Czech Republic
	Ireland
	Malta
	Romania
	Tunisia

	Australia
	Denmark
	Iceland
	Mexico
	Russia
	Turkey

	Austria
	Egypt
	India
	Monaco
	Saudi Arabia
	Timor Leste

	Bahrain
	Estonia
	Japan
	New Zealand
	Slovakia
	United Kingdom

	Belgium
	Fiji
	Kuwait
	Norway
	Slovenia
	United States of America

	Brazil
	Finland
	Latvia
	The Netherlands
	Spain
	United Arab Emirates

	Bulgaria
	France
	Libya
	Oman
	South Africa
	

	Canada
	Germany
	Liechtenstein
	Panama
	South Korea
	

	China, PRC
	Greece
	Lithuania
	Poland
	Suriname                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          
	

	Chinese Taipei
	Hungary
	Luxembourg
	Portugal
	Switzerland
	


Visa Exemption for Diplomatic and Official/Service Passport Holders waives nationals from 42 countries holders of Diplomatic and Official or Service Passports, from the visa requirements to enter the territory of Indonesia for a short visit of up to 14-30 days.
	Austria
	Bulgaria
	India
	Myanmar
	Russia
	Turkey

	Azerbaijan
	Cambodia
	Iran
	North Korea
	Serbia
	Tunisia

	Argentina
	China
	Kazakhstan
	South Korea
	Sri Lanka
	UnitedArabEmirates

	Belarus
	Croatia
	Kyrgysztan 
	Pakistan
	Slovakia
	Vietnam

	Bangladesh
	Cuba
	Laos
	Paraguay
	Slovenia
	Afghanistan

	Bosnia Herzegovina
	Ecuador
	Macedonia
	Portugal
	Suriname
	Colombia

	Brazil
	Hongaria
	Mongolia
	Peru
	Swiss
	Poland


ANNEX III
SIXTH GLOBAL FORUM UNAOC 2014

Bali, 29 – 30 August 2014

HEAD OF DELEGATION ATTENDANCE FORM

	Point of Contact for Logistical Arrangements / Delegation Coordinator Details

	Group of Friend / Non Group of Friend
	

	Name
	

	Email Address
	

	Phone Number
	


	Details of Head of Delegation

	Full Name of Head of Delegation
	

	Full Title of Head of Delegation
	

	Hotel Name
	

	Check-in date
	

	Check-out date
	

	Date of Arrival in Bali
	

	Flight Number and Arrival Time
	

	Date of Departure from Bali
	

	Flight Number and Arrival Time
	

	Health Issues, if any
	


ANNEX IV
SIXTH GLOBAL FORUM UNAOC 2014

Bali, 29 – 30 August 2014
BILATERAL MEETING ROOM BOOKING FORM

Please submit one form per requested bilateral meeting.

	Requesting Country / Group of Friend

	Group of Friend
	

	Name of Contact Person
	

	Title
	

	Email / Contact
	


	Participating Country / Group of Friend

	Group of Friend
	

	Name of Contact Person
	

	Email / Contact
	


	Second Participating Country / Group of Friend

	Group of Friend
	

	Name of Contact Person
	

	Email / Contact
	


	Meeting Room Request Details

	Date
	

	Time
	

	Total Number of Chairs Needed
	

	Venue
	

	Special Request (if any)
	


A confirmation email will be sent to all Group of Friends listed above with notification of assigned bilateral rooms and meeting times. The requesting Group of Friend will responsible for subsequently advising participating Group of Friends of changes.
Bilateral Meeting Rooms will be available from 08.00 to 20.00 daily from 28 through 30 August 2014. Rooms will be assigned on a first-come, first-serve basis.
To make on site reservation, please email this booking form to stella.kemala@kemlu.go.id or niken.hardiani@kemlu.go.id or visit the ‘Information Desk’ located in the meeting venue.
ANNEX V
SIXTH GLOBAL FORUM UNAOC 2014

Bali, 29 – 30 August 2014
APPLICATION FORM FOR CAR PASSES 
	No
	Name of Driver?
	Place, Date of Birth
	License  Number
	Type of Cars
	Car Registration Number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


ANNEX VI
SIXTH GLOBAL FORUM UNAOC 2014

Bali, 29 – 30 August 2014
APPLICATION FORM FOR SECURITY OFFICERS AND FIRE ARMS

	No
	Full Name 
	Place, Date of Birth
	Rank/Position
	Passport Number
	Type of Firearms
	Brand
	Serial Number
	Quantity of Ammunitions

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


ANNEX VII
SIXTH GLOBAL FORUM UNAOC 2014

Bali, 29 – 30 August 2014
DIETARY RESTRICTIONS FORM
HEAD OF STATE / HEAD OF DELEGATION

Group of Friend: ______________________

	Head of State / Head of Delegation

	First Name
	

	Last Name
	

	Title
	


	Dietary Restriction Information

	Special Dietary Requirement
*If applicable, please select your strict dietary requirement by ticking the circle
	· No Red Meat
· No Chicken

· No Fish

· No Eggs

· No Pork

· No Dairy Products

· I am a vegetarian but I eat fish 

	Strict Dietary Requirement
*If applicable, please select your strict dietary requirement by ticking the circle
	· Vegan (I eat only plant food and plant products. I do not eat animal foods, eggs or dairy)
· Kosher (I require a special meal to be prepared for me from a Kosher kitchen)

· Halal (I I require a special meal to be prepared for me from a Halal kitchen)

· Celiac Disease (I am allergic to wheat, rye, oats or barley and any food containing gluten)

	Food Allergy
*Please select any food allergy you have by ticking the circle
	· Peanuts
· Tree Nuts

· Dairy

· All Seafood (including shellfish

· Other: _______________________


	Point of Contact

	First Name
	

	Last Name
	

	Title
	

	Email
	

	Phone
	


Please submit this Form to secre.gf6.unaoc@kemlu.go.id 
The Venue
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